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Declaration by authorized officer regarding a request from a client who cannot, by reason 
of his or her location, conveniently furnish a written request and declaration 

                                                                                                                               Date……………………… 

…………………………………………………………………………. (name of remote client) 

Requested a reproduction of 
………………………………………………………………………………………………………. 

AND DECLARED: 

(a) That he/she requires the reproduction for the purpose of his/her research or study and 
that he/she will not use it for any other purpose, and that he/she has not previously 
been supplied with a reproduction of the same material by an authorized officer of the 
library or archives: and 

(b) That (in the event the request is for more than I article from the same issue of a 
periodical) he/she requires the material for the same research or course of study 

(c) That by reason of his/her remote location he/she cannot conveniently furnish a written 
request and declaration soon enough to enable the reproduction to be supplied to 
him/her before the time by which he/she requires it. 

The clients declaration in (a) and (b) does not contain a statement that, to my knowledge, is 
untrue in a material particular. 

I am satisfied that the declaration in (c) is true. 

Where more than a reasonable portion of a work is requested: 

I am satisfied, after reasonable investigation, that a reproduction (not being a second-hand 
reproduction) of the work cannot be obtained within a reasonable time at an ordinary 
commercial price. 

Signed………………………………………………….. (Authorized officer) 

Declaration by library client and authorized officer (ordinary clients) 

Date……………………………. 
 
To the officer in charge:……………………………………………………………… 
 
I request a reproduction of…………………………………………………………………………………………………. 
 
I declare that I require the reproduction for the purpose of research and study and I will not use 
it for any other purpose, and I have not previously been supplied with a reproduction of the 
same material by an authorized officer of the library or archives. 
In the event that my request is for more than one article of the same issue of a periodical, I 
further declare that each article is for the same research or course of study. 
 
Signed…………………………………………………(Library client) 
When more than a reasonable portion of a work is requested: 
I declare that, after a reasonable investigation, I am satisfied that a reproduction (not being a 
second-hand reproduction) of the work cannot be obtained within a reasonable time at an 
ordinary commercial price. 
 
Signed……………………………………………… (Authorized officer) 


